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SUBSIDY APPLICATION FORM: 
TEAM COACHING OR TRAINING PROJECT 


This form is intended for organisations of the Non-profit Auxiliary Social Fund. They belong to Joint Committee 337 and have NSSO (ONSS/RSZ) indexes 139 and 032.

The Management Committee of Social Fund 337 has decided to work with a fixed number of organisations. Contact the Fund for more information.


In addition to an application from an organisation, a group of organisations from Joint Committee 337 can lodge a joint application.
An employers' federation can also file an application on behalf of organisations in the sector, and a trade union organisation on behalf of workers in the sector.

1. DATA OF THE ORGANISATION LODGING THE APPLICATION 				

Type of organisation: 	|_| An organisation of Social Fund 337
			|_| A group of organisations of Social Fund 337 
(One of the participating organisations lodges the application and is responsible for the administrative follow-up.)
			|_| An employers’ or trade union federation

Name of organisation: 
Number and street:
Zip code:					Municipality:        	
Joint Committee:
[bookmark: OLE_LINK2][bookmark: OLE_LINK17][bookmark: OLE_LINK14]CBE (BCE/KBO) No. (company n° ): 0. |_||_||_| |_||_||_| |_||_||_|
NSSO No.:  |_||_||_| - |_||_||_||_||_||_||_||_|- |_||_|
[bookmark: OLE_LINK16][bookmark: OLE_LINK15]IBAN: BE|_||_| |_||_||_||_| |_||_||_||_| |_||_||_||_|
Contact person:	
Position: 
Telephone:					Email: 

Number of workers:			In FTE:
						Natural persons:



2. DATA OF ORGANISATIONS TAKING PART IN THE PROJECT		

Only if several organisations are involved in the project: Complete the table with the details of participating organisations.
	Organisation
	NSSO No.:
	Number of workers

	
	
	In FTE
	Natural persons

	[bookmark: Texte19]     
	|_||_||_| - |_||_||_||_||_||_||_||_|- |_||_|
	[bookmark: Texte34]     
	

	     
	|_||_||_| - |_||_||_||_||_||_||_||_|- |_||_|
	     
	

	     
	|_||_||_| - |_||_||_||_||_||_||_||_|- |_||_|
	     
	

	     
	|_||_||_| - |_||_||_||_||_||_||_||_|- |_||_|
	     
	

	[bookmark: Texte20]     
	|_||_||_| - |_||_||_||_||_||_||_||_|- |_||_|
	[bookmark: Texte35]     
	





3. TYPE OF SUBSIDY		

Tick the type of subsidy you wish to apply for: 

|_| Team coaching project (supervision or intervision)

|_| Bespoke training project in the organisation

|_| Reimbursement of registration fees for training

|_| Reimbursement of registration fees for on-line training


4. THEME OF COACHING OR TRAINING	

Title: 

URL of the website for online training: http://www.

Motivation (please explain why this coaching or training is useful for your workers): 


5. DATA OF PARTICIPANTS

Caution
· Only salaried workers of the organisation are eligible for subsidies. 
· Other staff (self-employed, volunteers, directors, interns, job seekers) can participate if they are directly involved in the project. They will not be included in the calculation of financial support however.
· The Fund gives priority to workers who belong to at-risk groups:
· No higher education diploma
· Over 50 years of age 
· Reduced capacity for work 
· Employed for less than a year and unemployed prior to employment

Participants
Number of participants:
Duties of participants:
Surnames and forenames of participants: 

Level of education of participants: 		Number < Secondary Education[footnoteRef:1]: [1:  Certificate of Upper Secondary Education] 

Number= Secondary Education:
Number > Secondary Education (bachelor’s level):
Number > Secondary Education (master’s level):
	


6. DURATION OF COACHING / TRAINING / STUDY DAY /...

If you do not know the precise dates yet, please note down the estimated start and end dates. The other data in the table must be known at the time the application is lodged so as to calculate possible financial support. 
	Start date 
	


	End date 
	







Complete only the part relevant to your application below:

Team coaching

Please complete this section for team coaching (maximum 25 hours for up to 5 workers and maximum 30 hours for 6 or more participants). The maximum financial support is €130/hour, inclusive of all expenses (see guidelines).

The group must consist of at least of 2 participants.

	Number of groups 
	


	Number of sessions per group 
	

	Number of hours per session
	

	Total number of hours of coaching
	



Bespoke training
Please complete this section for bespoke training in your organisation (maximum support of €250/hour, for a maximum of 7 hours/day with a cap of €250/hour/group inclusive of all expenses).

The group must consist of at least of 2 participants.


	Number of hours per participant
	………….hours/participant

	Number of groups
	…………. groups

	Total number of hours
(number of hours per participant x number of participants for whom you are applying)
	…………. total hours



Reimbursement of registration fees

Please complete this section for reimbursement of registration fees (maximum €25/hour/participant).


	Number of hours per participant
	………….hours/participant

	Number of groups
	…………. groups

	Total number of hours
(number of hours per participant x number of participants for whom you are applying)
	…………. total hours



Reimbursement of registration fees: Online training 
 
Please complete this section for reimbursement of registration fees for online training, e.g.: Webinar, MOOC... (maximum €25/hour/participant)

	Number of hours per participant
	………….hours/participant

	Number of groups
	…………. groups

	Total number of hours
(number of hours per participant x number of participants for whom you are applying)
	…………. total hours



7. PRICE 					

Team coaching OR bespoke training


	COSTS
	AMOUNT

	Total amount requested by the provider for coaching/bespoke training
	

	Total amount requested from the Social Fund taking into account the calculation of the support (€130/hour or €25/hour/person with a maximum of €250/hour/group)
	



Reimbursement of registration fees (in person or online) 

	COSTS
	AMOUNT

	Number of participants
	

	Registration fees per participant  
	

	Total amount requested from the Social Fund taking into account the calculation of the support (€25/hour/person)
	



8. TRAINING PROVIDER[footnoteRef:2]						 [2:  Attach the offer from the training provider ore-mailmail in which you have agreed to a proposed content and price, as well as the trainer’s CV.
] 


Please note:
In principle, the Fund accepts only training providers who are active in the non-profit sector, pursue its objectives, and apply its rates. These are therefore mainly non-profit organisations and public providers. In any event, other types of providers are considered only if the organisation justifies its choice.

Training provider
Name of organisation:
Legal form:		
Number and street:
Zip code:					Municipality     
Trainer’s name and title:
	
Justify your choice below if the training provider is not a non-profit organisation or a public operator:

9. CONSULTATION OF WORKERS

The organisations must submit a document of social consultation to be signed by the management and/or the workers' delegation.

The Fund requires that the staff be consulted. 
· For organisations with a social consultation body (works council, Committee for the Prevention and Protection at Work (CPPT/CPBW), union delegation); they must send the "proof of social consultation" form, PART A duly completed and signed and accompanied by the minutes of the meeting. 
· For organisations without a social consultation body: Management declares on its honour in the "proof of social consultation" form PART B that the staff have been informed and have been able to make remarks. 

The "proof of social consultation" form can be found at the end of this document. 

In case of a request concerning several organisations: Proof of social consultation is required for each organisation involved in the project (not only for the organisation lodging the application).

10. APPLICATION FOR ADVANCE

If your file is approved for at least €500, you can receive an advance of 50%.  Do you wish to receive an advance in such a case?

|_| Yes		|_| No 





Date of the application:		

Name and signature of the person from the organisation who is responsible for lodging the application:


Appendices:
|_| proof of social consultation [footnoteRef:3] (from all organisations concerned) [3:  See next page ] 

|_| data of participants [footnoteRef:4] (if you know who will be participating when the application is lodged)  [4:  See template on the website] 


Send the application form, with the requested appendices, by e-mail to:
Fonds337@fe-bi.org 




SOCIAL CONSULTATION PROCEDURE

Managed jointly, the Social Fund considers that training is a competence that must be subject to consultation with the workers in the organisation. Therefore, all staff must consequently be consulted on the application for a subsidy -- through a consultation body (works council, Committee for the Prevention and Protection at Work, union delegation) where there is one. 

This document is used as proof of social consultation for applications for a subsidy from Fund 337. The organisation must provide a new copy of this document for each new application for a subsidy.
PART A
To be completed by the management of an organisation with a social consultation body

I, the undersigned, ………………………………………………………………………………………………………………………………….
Position: ………………………………………………………………………………………………………………………………………………….
Name of organisation: …………………………………………………………………………………………………………………………….
NSSO No.: ……………………………………………………………………………………………………………………………………………….
Address: ………………………………………………………………………………………………………………………………………………….
Zip code: ………………………	Municipality: ………………………………………………………………………………………………….
Tel.: ………………………………………………………	Email: …………………………………………………………………………………

hereby declare on my honour that during the meeting held on (date)[footnoteRef:5] ………………………  with the following consultation body (tick): [5:  Please attach the minutes or send them to the Fund no later than 7 days after the meeting.
] 

	Works council
	Union delegation
Committee for Prevention and Protection at Work

we have broached the application for a subsidy for (project title) ……………………………………………………….
Year of application for a subsidy: …………………………
Additional information: For HR- or market-oriented training (commercial approach, sales, marketing, etc.) How is social consultation included in the training provided to the workers? ……………………………………………………………………………………………………………………………………………………………..
………………………………………………………………………………………………………………………………………………………………
The remarks made by the workers are mentioned in the minutes of the meeting (extract attached).
Done at   …………………………………………………………… on (date) ………………………………………………………		
Management  					On behalf of the workers’ delegation
(name and signature)				(name, position and signature(s)
PART B
To be completed by the management of an organisation without a social consultation body

I, the undersigned,……………………………………………………………………………………………………………………………
Position: ……………………………………………………………………………………………………………………………………………
Name of organisation:……………………………………………………………………………………………………………………….
NSSO No.: ………………………………………………………………………………………………………………………………………….
Address:………………………………………………………………………………………………………………………………………………
Zip code: ………………………	Municipality: ……………………………………………………………………………………………..
Tel.: ………………………………………………………	Email: …………………………………………………………………………..…

hereby declare on my honour that all staff have been informed about the application for a subsidy for (project title) ………………………………………………………………
Year of application for a subsidy: …………………………
Additional information: For HR- or market-oriented training (commercial approach, sales, marketing, etc.) How is social consultation included in the training provided to the workers? …………………………………………………………………………………………………………………………………………………………….
………………………………………………………………………………………………………………………………………………………………
The personnel have been informed through the following procedures (tick):
	Information in team meeting	
Posting on the notice board
	Postal dispatch to each worker
	E-mail to each worker
	Other …………………………………………………

Number of workers in the organisation: …………………………………………………………………………

Done at   …………………………………………………………… on (date)…………………………………………………		

Management 						
(signature)





Updated: June 2024 
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